AFRC Medical ETP Request Process Guide

Step 1 — SGP Review
Purpose: To confirm your case is eligible and ready for ETP

Action: The local RMU should contact AFRC/SGP to review the case. The workflow email address is
AFRC.SGO.PhysicalStandards@us.af.mil and the phone number is 478-222-9172. 1f AFRC/SGP
confirms the case is ready for ETP, proceed to Step 2.

Step 2 — Obtain Current AETC Guidance
Purpose: To obtain the most current medical ETP guidance from HQ AETC/A3K

Action: ETP requester should contact AFRC/A345 (HOAFRC.A345.UFT(@us.af.mil) to obtain
AETC’s latest guidance for Med ETP Decision Boards.

Step 3 — Obtain AFRC/CC Endorsement
Purpose: To obtain AFRC/CC endorsement of medical ETP request
Actions: For ETP requester:
1. Create the Medical ETP Request Endorsement Memo. A sample template is provided as

Attachment 1 (open this Guide in Adobe to view attachments).

2. Create AFRC Snowflake for staffing using the template provided (Attachment 2 - open this
Guide in Adobe to view attachments)

3. Staff the endorsement memo for AFRC/CC signature via AFRC Snowflake in TMT using
the following TMT routing: Sq/CC - Gp/CC > Wg/CC -> NAF Workflow -
“AFRC/SGP Aerospace Medicine” = “AFRC A345B Workflow” = “AFRC CSA
Workflow” = “AFRC CS Workflow” = “AFRC CD Workflow” = “AFRC CC Workflow”

Step 4 — Medical ETP Decision Board
Purpose: To obtain AETC/CC final decision on med ETP request

Action: Sponsoring unit should follow AETC’s guidance obtained in step 2 to submit the med ETP
request (including AFRC/CC’s endorsement memo obtained in step 3) to the AETC Med ETP Decision
Board.

Step 5 — AFRC UFT Selection Board
Purpose: To apply to AFRC UFT Selection Board

Action: Sponsoring unit should submit complete UFT Selection Board application package, including
the AFRC/CC-endorsed ETP memo obtained in step 3, following the guidance outlined in Section 4 of
the AFRC UFT Website: www.milrecruiter.com/afrc-uft-application/
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Subject: Task/Request Originator: Task ID #:
UFT Medical ETP RequesEndorsemenfior TMT #
Appvr's Susp:| OPR's Susp: AO Rank/Name: AO Phone: AO E-mail:
Office Rank/Name Date COORD Office Rank/Name Date COORD
sQ/cC AFRC/SGP
GP/CC AFRC/A345B
WG/CC AFRC/DS
NAF/CC AFRC/CD
Approval Authority: AFRC/CC Or, Other Approval Authority:
Purpose:

ObtainAFRC/CCendorsementf medicalETPrequest

Background:

Memberrequiresa medicalExceptionTo Policy (ETP)to attendUndergraduat&lying Training (UFT). MedicalETPsareobtainedthroughthetotal
forcemedicalETPrequesprocessnanagedy HQ AETC/A3K. Thefinal decision-makinguthorityfor medicalETPsis AETC/CC. All medical
ETPrequestdo AETC/CCrequireMAJCOM/CCendorsement.

AFR Staff Review Comments:

Staff Recommendation: Concur
Proposed Approval Authority's Action(s) and Formal Response Instructions:

RequesAFRC/CCsignto endorseattachednedicalETPrequesimemo. Sponsoringsquadrorwill submitfull medicalETPrequest
application(with AFRC/CC-endorsethemo)to AETC/A3K for AETC/CCdecisionvia medicalETP boardprocess.

Tabs: 4, 8.
1. Med ETP Request Memo 5. 9.
2. 6. 10.
3. 7. 11.

Approval Authority's Review Comments:

Action: Concur
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